County of Saginaw Applicant Access User Guide
Visit the job portal at: https://saginawcountymi.tylerportico.com/tess/citizen/jobs/job-list/
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@ Applicant Access | Saginaw County
Employment opportunities

Launch a Career that Matters

Every day, Seginaw County smploysss improve the lives of hundreds of their neighbors. The County has mars than 500 emplayses, sach with a skl sst that enables them to build s meaningful carssr while slsa serving the public
good

Employment Opportunities at Saginaw County Government

Saginaw County is dedicated to enhancing the quality of life of our community in & respectful, efficient and fiscally reaponsible way by providing the highest quality of services. We offer career opportunities in IT, legal services,
finance, health services, sdministration, parks, public safety and more. We are always seeking individusls to join us in our wark to improve the lives of aur county's residents.

Saginaw County values treating others with kindness, demanstrating accauntability, cultivating a culture of innavation and inclusion, engaging athers through apen communication and d ing appreciation of others by visibly
being present.

What You Need fo Know About Applying...

Applications and resumes are accepted for posted positions anly; unsolicited employment applications and/or resumes are not kept on file.

The County will honor lllanguags within ts collsctive bargaining sgresment as it ralates to postings. Such language may reuire certain jof vacancies to be posted first for unit membars. Some postings may also be mads
simultanecusly internally and to the public. Applications must be lly and received no lster than 11:59 PM EST on the posting end date for each specific position.

Application materials are screened by the Human Resource Department, those applicants who meet the minimum gualifications are referred to the hiring department for further review and consideration. Hiring departments will
contact an applicant directly if they are selected for an interview.

The HR Department conducts a criminal background and motor vehicle record (MVR) check of all selected candidates. All job offers are conditional upon : review of the results of that criminal background and MVR check,
fully passing a pi physical and drug sereen (marijuana is included), provision of educational document(s)/transcripts from d ather ref: checks, and ional license
wverifications and any position specific backgrounds checka.

Saginaw County is an equal apportunity emplayer. Saginaw County prohibits discrimination against any persan in any aspect of personnel administration because of race, religion, caler, national origin, age, sex (including pregnancy),
height, weight, marital status, disability, genetic information or any other protected clsas/classification as designated by Federal or State law.

It iz fulfilling work - Come join us!

Hide instructions

What do youwanttodo? | @ Search by pasition ar deseription = Filter

LEGAL SPECIALISTI -
CLERK'S OFFICE

Pasting start & end date
04/27/2026 - INTERNAL & EXTERNAL
05/11/2026

KITCHEN ASSISTANT

Pasting start & end date

04/27/2026 - INTERNAL & EXTERNAL
12/31/9999

County of Saginaw Applicant Access User Guide


https://saginawcountymi.tylerportico.com/tess/citizen/jobs/job-list/

Registration
1. Click “Sign In”

1ty has more than 500 employees, each with a skill set that enables them to build a meaningful career while also serving the public good.

cient and fiscally responsible way by providing the highest quality of services. We offer career opportunities in IT, legal services, finance, health
us in our work to improve the lives of our county's residents.

:ulture of innovation and inclusion, engaging others through open communication and demonstrating appreciation of others by visibly being

plications and/or resumes are not kept on file.

ostings. Such language may require certain job vacancies to be posted first for unit members. Some postings may also be made
1 received no later than 11:59 PM EST on the posting end date for each specific position.

3 meet the minimum qualifications are referred to the hiring department for further review and consideration. Hiring departments will contact an

selected candidates. All job offers are conditional upon a review of the results of that criminal background and MVR check, successfully
nal document(s)/transcripts from accredited institution(s), other reference checks, employment and professional license verifications and any

2. Click "Create an account"

DIgn In o comimunity
access services for
Saginaw County.

Email address
saginawtestO@gmail.com
[ Keep me signed in
Next
OR

GG &« B 06

Unlock account?
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3. Fill out the account creation form with your email, name, and mobile number

Create an account

Fields are required unless marked
optional.

Email

First name

Last name

Mobile phone Optional

Password requirements:

x At least 8 characters

X Alowercase letter

X An uppercase letter
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4. Create a password and click "Sign up"

Mobile phone Optional

9898675309

Password requirements:

@ Atleast 8 characters

@ Alowercase letter

@ An uppercase letter

@ Anumber

@ No parts of your username

Password

Already have an account? Sign In

Identity Verification
5. Navigate to your email where you’ll find a verification code from Community Access ldentity.
Add the verification code and click "Verify"

Verify with your email

We sent an email to
s**0@gmail.com. Enter the
verification code in the text box.

Enter Code

[ 9073101 ]

Return fo authenticator list

Back to sign in
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6. (Optional)— Set up a security method or click "Continue"

Enter a temporary code generated
from the Google Authenticator

app.
2 saginawtestO@gmail.com T
Set up security (o] Okta Verify
Okta Verify is an
methOdS authenticator app, installed

on your phone or
computer, used to prove

Security methods help protect your I
Tyler Portico Citizen account by

x Setup »
ensuring-only, xDi.l have access.
£y
Optiqnal ) Phone
\\u»' Verify with a code sent to your
phone
Google Authenticator Setup -

Enter a temporary code generated

Back to sign in
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Navigating Applicant Access
You can "Hide instructions" to expand the job list view.

+ The County will honor all language within its collective bargaining agreement as it relates to postings. Such language may require certain job
simultaneously internally and to the public. Applications must be submitted electronically and received no later than 11:59 PM EST on the pos

« Application materials are screened by the Human Resource Department, those applicants who meet the minimum qualifications are referred t
applicant directly if they are selected for an interview.

The HR Department conducts a criminal background and motor vehicle record (MVR) check of all selected candidates. All job offers are conditio
passing a pre-employment physical and drug screen (marijuana is included), provision of educational document(s)/transcripts from accredited ing
position specific backgrounds checks.

Saginaw County is an equal opportunity employer. Saginaw County prohibits discrimination against any person in any aspect of personnel adminig
weight, marital status, disability, genetic information or any other protected class/classification as designated by Federal or State law.

It is fulfilli itk — Come join us!

What do you want to do? Q, search by position or description = Filter

LEGAL SPECIALIST | -
CLERK'S OFFICE

Posting start & end date
04/27/2026- INTERNAL & EXTERNAL
05/11/2026

Click a job posting from the list on the left to open more information about the job and the Apply link.

@ Applicant Access | Saginaw County

What do you want to do? Q, search by position or description = Filter
LEGAL SPECIALIST | - VER Il - PASSENGER TRANSPORTATION
CLERK'S OFFICE art&end date 04/21/2026 - 12/31/9999
Posting start & end date
04/27/2026- INTERNAL & EXTERNAL G2 Share m
05/11/2026
Type Salary Range Job Family
INTERMAL & EXTERNAL $13.73-813.73 ON-CALL
KITCHEN ASSISTANT _
Posting start & end date Do Gioup
04/27/2026 - INTERNAL & EXTERNAL COMMISSION ON AGING  CASUAL/TEM
12/31/9999
Position Description
DETENTION YOUTH CARE S DO oL M
SPECIALIST-MALE Commission on Aging is currently seeking an on-call Driver Il, with availability
DESIGNATED Monday-Friday 8:00am-5:00pm, no weekend requirements. Up to 19 hours per week
Posting start & end date could be scheduled but not guaranteed.
04/27/2026- INTERNAL & EXTERNAL
12/31/9999 This position transports senior passengers from their residence to various

community facilities, medical appointments, recreational activities, and essential
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/ER Il - PASSENGER TRANSPORTATION
g sta & end date  04/21/2026 - 12/31/9999

INAL & EXTERNAL

on Group
MISSION ON AGING CASUAL/TEM
ion Description

ral Definition of Work:

Tission on Aging is
lay-Friday 8:00am-5!

| be scheduled but not guaranteed.

Josition transports senior passengers from their residence to various
nunity facilities, medical appointments, recreational activities, and essential

ping trips.
tial Functions:

Jperates wheelchair

ind with personal items such as coats, hats, mobility aides, etc. Assists

e Some sections h

G2 Share
Salary Range Job Family
$13.73-513.73 ON-CALL

currently seeking an on-call Driver 1I, with availability
:00pm, no weekend requirements. Up to 19 hours per week

lift mechanism. Assists passengers in and out of vehicle

The pages to complete are listed along the left. If any are RED go back and correct any errors.
If a required field does not apply to your situation, list N/A.

ave an optional Add Another button to add additional records.

a a
@ Applicant Access | Saginaw County
< DRIVER Il - PASSENGER TRANSPORTATION
) APPLICATION PE... HIGH SCHOOL
° APPLICATION -E.. Fields marked with an asterisk (*) are reguired
EDUCATION
(3) APPLICATION - W..
Please answer all required fields. Verification of educational credentials (sent directly from the educational
institution) will be required upon offer of employment.
(4) APPLICATION-PE... . n——
If a required field does not apply to your situation, list N/A)
(5) APPLICATION - A
High School
(B) HUMAN RESOURC.. 161 scHOOL 1 §
*HIGH SCHOOL NAME |
(7) Review and submit
0/50
*HIGH SCHOOL CITY/STATE |
o
0/350
‘ DID YOU GRADUATE? -

County of Saginaw App

l + Add another ]

COLLEGE EDUCATION

Colleges/Universities attended (including Undergraduate and Graduate)

COLLEGE EDUCATION 1 i

SCHOOL NAME
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To navigate between pages, use the Next, Previous and Save buttons along the bottom of each Page.

‘ERAN? - ‘

TY STATEMENT

or she has a disability in one of three ways: (1) A person has a disability if he or
3l condition that substantially limits a major life activity (such as walking, talking,
. or operation of a major bodily function). (2) A person has a disability if he or she
(such as cancer that is in remission). (3) A persoen has a disability if he or she is
oyment action and is believed to have a physical or mental impairment that is not
ted to last six months or less) and minor (even if he or she does not have such an

ISON? oo

JUT THE JOB? =

Click "Review and submit" to confirm application details.

EDUCATION

@ APPLICATION -W...
Please answer all required fields. Verification of educational credentials (sent directly from the educational

institution) will be required upon offer of employment.

@ APPLICATION-PE.. et il
If a required field does not apply to your situation, list N/A.

@ ~PPLICATION - A..
High School

@ HUMAN RESOURC... HIGHSCHOOL1 W

*HIGH SCHOOL NAME |
Swan Valley

*HIGH SCHOOL CITY/STATE |
Saginaw, Mi

| DID YOU GRADUATE?
YES

I <+ Add another ]

COLLEGE EDUCATION

Colleges/Universities attended (including Undergraduate and Graduate)
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Submit application

Are you sure you wish to submit this appli

Your application for the DRIVER Il - PASSENGER
TRANSPORTATION position has been submitted.

Return to employment opportunities
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Profile Management — Applicant Access

You can navigate along the top between your submitted and saved applications.
You can update “My information” at any time.

@ Applicant Access | Saginaw County

Employment opportunities

Positions Saved Submitted ation

Required Actions

You can enroll in email notifications, to stay updated on new job openings.

nro jn"’&l}ll notifications ]

A 4

Click “Sign out” when finished.

saginawtestO@gmail.com
saginawtestl@omail. com

+ Add
Full Time Part Time Available Days
No No No

10
County of Saginaw Applicant Access User Guide



	County of Saginaw Applicant Access User Guide
	Registration
	Identity Verification

	Navigating Applicant Access
	Profile Management – Applicant Access


