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County of Saginaw Applicant Access User Guide 
Visit the job portal at: https://saginawcountymi.tylerportico.com/tess/citizen/jobs/job-list/ 
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Registration   
1. Click “Sign In” 

2. Click "Create an account" 
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3. Fill out the account creation form with your email, name, and mobile number 
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4. Create a password and click "Sign up" 

Identity Verification 
5. Navigate to your email where you’ll find a verification code from Community Access Identity. 

Add the verification code and click "Verify" 
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6. (Optional) – Set up a security method or click "Continue" 
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Navigating Applicant Access 
You can "Hide instructions" to expand the job list view. 

Click a job posting from the list on the left to open more information about the job and the Apply link. 
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• The pages to complete are listed along the left. If any are RED go back and correct any errors. 
• If a required field does not apply to your situation, list N/A. 
• Some sections have an optional Add Another button to add additional records. 
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To navigate between pages, use the Next, Previous and Save buttons along the bottom of each Page. 

Click "Review and submit" to confirm application details. 
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Profile Management – Applicant Access 

You can navigate along the top between your submitted and saved applications. 
You can update “My information” at any time. 

You can enroll in email notifications, to stay updated on new job openings. 

Click “Sign out” when finished. 
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